
 
 
 

 

 

 

List of ADD ON program 

  

 

Sr.No Program 
code 

Name of the Certificate/ 
diploma introduced in last 5 
years 

Year of 
introduction 

No. of students 

1 JSIMR: SS 04 Financial Application in easy way 2017-2018  210 ( 118 for 1st Year 
& 92 for 2nd Year )  

2 JSIMR: SS 03 Campus to corporate 2017-2018 210 ( 118 for 1st Year 
& 92 for 2nd Year ) 

3 JSIMR: SS 02 Excel Certificate 2016-2017 118 ( for 1st Year ) 

4 JSIMR: SS 01 Soft Skill certificate 2015-2016 117 ( for 1st Year ) 

5 JSIMR: SS 01 Soft Skill certificate 2014-2015 90 ( for 1st Year ) 

6 JSIMR: SS 01 Soft Skill certificate 2013-2014 71 ( for 1st Year ) 

 

 

 

 

 

  

 

 

 

 



 
 

 

 

Certification Code & Certification Course : JSIMR: SS 04 :  

Certification Financial Application   

Duration : 30 Hours  

Objectives :  

1. To get some basic ideas about cost application & management  

2.  To learn  interpretation of financial statement     

Module/ 

Unit  

Number 

Module / Units in  Details Duration/ 

Period/ No, 

of session (In 

Hours )   

1 Introduction & Basic concept related to financial 

Accountancy: Meaning, scope and importance of accounts in 

day to day activity, Application of basic principal of the same, 

Importance & scope of Finance and accounts  

5 

2 Accounting concepts & conventions: History of Accounting, 

golden rules of the same, concept about Management 

Accounting, cost accounting & financial accounting, various 

stipulated format of reporting & preparation of books  

5 

3 Basic concept regarding Share Market: Basic information on 

stock, share, Mutual funds, IPO & other relevant concept, 

Application of websites for the purpose of share related 

knowledge, BSE & NSE, various course by NSE & NIFM 

Share trading activity  

4+3 

4 Cost Accounting: Concept of Cost, costing & other related 

concepts of costing, cost reduction, cost valuation & cost 

Management, various formats in costing for valuation purpose 

& managerial decision  

4+3 

5 Types of Budget & analysis of Budget: Concept of budget, 

budget format & application process, financial management in 

budget, Reading & interpretation of budget ,Balance sheet 

analysis of organisation & interpretation of the same  

4+2 



 
 

 

Certification Code & Certification Course : JSIMR: SS 03:  

Campus to corporate   

Duration : 30 

Hours  

Objectives :  

1. Improve the skill sets of students in the field of Time Management    

2. To gain the knowledge and apply the  skills sets for resume preparation  

Module/ 

Unit  

Number 

Module / Units in  Details Duration/ 

Period/ No, 

of session 

(In Hours )   

1 Putting things in Perspective: Introduction and need for 

Transition, Corporate Expectation Scenario 

4  

2 Personal Effectiveness Enhancement: 7Cs Model for 

Professional Excellence-Building Positive Mindset and Work 

Attitude-Values and Ethics, Innovation and Creativity, Work Life 

Balance, Time Management, Managing Stress 

10 

3 Being Effective in the Organisation: The 50 New Rules of 

Work, Professional Etiquettes and Mannerisms, Building 

Relationships with an Organization, Working in Teams, Managing 

Conflicts, Managing your Boss 

10 

4 Technology Skills and Certifications: Introduction and Need for 

Technology Skills, Basic Information Technology (IT) Skills 

2 

5 Excelling through Professional Process: Writing an Perfect 

Resume, Success at Written Aptitude Test, Success at Group 

discussions, Going through an Interview Process, Pre and Post 

Interview Follow-up 

4 

Reference 

Books 
Campus To Corporate : Gangadhr Joshi   

 



 

 

Certification Code & Certification Course : JSIMR: SS 02: Certificate 

Course in Excel Application  

Duration : 30 

Hours  

Objectives :  
1. To enhance & develop students skills in application of excel  
2. To gain the knowledge and apply the concept for Data management & report 
preparation  

Module

/ Unit 

Number  

Module / Units in Details  Duration/ 

Period/ No, 

of session 

(In Hours )  

1  Introduction to Excel & its application procedure  

Importance of excel in regular routine, concept & application 

of the same, creation o workbook, understanding of 

workbook, studying and viewing of various menus in excel, 

various forms of data , shortcut keys and application of the 

same  

Practice session on excel  

3 +3  

2  Shortcuts & Data Representation: Working along with 

shortcut keys to formulation of data, cell formatting, and data 

application, Working with Dates & Time, Creating Formulas 

for change in case& text, creation of formula for Auto sum, 

Avg, max & Min Calculation Practice session on excel  

3+3  

3  Creation of charts & other parts with the use of function: 

Creating Charts and Graphics: Chart your data, Creating trend 

line, Using Insert Tab Utilities & its application, Practice 

session on excel  

3+3  

4  Formatting of data: Formation of data, finding out Duplicate 

data, Application of filters, lookups, data validations ,Practice 

session on excel  

4+2  

5  Printing & security measures at Excel: Application of privacy 

measures, Macros & other components, Inserting Header & 

footers, Printing of your workbook, worksheet, settings & 

other applications , Practice session on excel  

4  

 



 
 

 

Certification Code & Certification Course : JSIMR: SS : 

Certificate Course in Soft Skills   

Duration : 30 

Hours  

Objectives :  

1. To enhance & develop students confidence and build wining personality. 

2. To equip with the expectations of  industry  and meet  with  huge potential and an 

opportunities 

3.  To increase the opportunities of employability and enhancing life skills.    

Module/ 

Unit  

Number 

Module / Units in  Details Duration/ 

Period/ No, of 

session (In 

Hours )   

1 Basic concept of soft skills: Introduction to soft skills, 

Importance of soft skills, meaning and application of soft 

skill,  

 Selling your soft skills, Attributes regarded as soft skills, 

Identifying your soft skills and application of the same, 

improving your soft skills 

4 +2  

2  Knowing yourself, Self esteem and SWOT  : 

Introduction to Self centered personality, Know yourself, 

Body Language – Kinesics, Para linguistic, self esteem -

SWOT Analysis and process for implementation and 

improvisation, Process of knowing and its application 

Personality Development: Building self esteem. 

4+2 

3 Attitude and Perception: Meaning of Attitude, types of 

attitude, Formation of attitudes, Change of attitudes and its 

requirement in business scenario Meaning of Perception,  

Types of  Perception and its impact on personality      

4+2 

4 ART of Listening , Speaking , Reading & Writing :  
Listening, types of listening, use of listening in corporate 

world ,Speaking ; Public speaking , extempore, 

presentation,  Types of oral communication, Testing of 

communication skills: voice & accent, pitch moments, 

rising falling tone, Voice modulation, voice clarity& 

intonation, word stress. Writing skill -  Need & 

importance, use of writing skill for preparing business 

proposals, leaflets, booklets, pamphlets and report writing      

6+2 

5 Team Building: Concept of team building, Aspects of 

team building, Skills needed for team work  Practical 

application of the same 

4 


























